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JIaAMKHHCBKOMY JIilel
JIaAMIKMHCBKOI CLILCHKOI paau
YMaHCHKOI0 pAaNiOHYy
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I. 3araibHi MoJ10KeHHA

1. IHcTpyKIis po3poOieHa BIANOBILAHO A0 BUMOT [HCTpyKIii 3 AUIOBOACTBA Y
3aKjazax 3arajbHOI CEpelHbOi OCBITH, 3arBepikeHoi HakazoM MOH Vkpainu
25.06.2018 p. Ne 676, 3apeectpoBanoi B MiHtocti VYkpainm 11.09.2018 p.
Ne 1028/32480, JIUCTa-PO3'ICHEHHS 1010 3aCTOCYBaHHS OKpPEMUX
MOJIOKEHb  [HCTPYKIIii 3 MUTOBOJACTBA Y 3aKJIajax 3arajlbHOi CepeaHbOl OCBITH Bil
03.10.2018 poky Ne1/9-596, ICTY 4163:2020 «YHiikoBaHa cucTemMa opraHizaiiiiHo-
po3nopsauoi  JokymeHTaiii. Bumorm 10 odopmiieHHS JIOKYMEHTIB» (Haka3s
Jlep:kaBHOTO MIANPUEMCTBA «YKPaiHCHbKUN HAYKOBO-JOCHIIHHMM 1 HABYAIBHUMI LIEHTP
npoOiem crangaprusanii, ceprudikamii Ta skoctiy (Al «YxpHIHL») Bixg
01 nmumas 2020 p. Ne 144 3 2021-09-01).

2. s IHCTpYyKITisI BCTAHOBIIIOE BUMOTH IIOJ0 JOKYMEHTYBaHHS yIPaBIiHCHKOT
iHpopmarii Ta opraHizamii poOOTH 3 JOKyMEHTaMH B JIaamKWMHCHKOMY 3akiajil
3arajpbHOi CEpEeHbOI OCBITH YMaHChKOro paiioHy Yepkacbkoi oOmacti Ta
3aTBEP/KYETHCS KEPIBHUKOM 3aKJIay.

3. JlimoBonctBo B JlagmKMHCHKOMY 3aKJIaJil 3arajibHOi CepeaHbO1 OCBITH (1ai
— 3aKJaay) 3MIHCHIOETHCS BIAMOBIIAIBHOIO 0CO0010, sIKa MPU3HAYAETHCS KEPIBHUKOM
3aKiany.

4. Topsimok opranizaiii AiJI0BOJCTBA 32 3BEPHEHHSIMU T'POMA/ISH, 3alIUTaMU Ha
nyOaiuHy iH(OpMaIlifo BU3HAYAEThCs 3akoHaMu Ykpainu «[Ipo 3BepHEeHHS TpoMaIsiHy,
«IIpo moctyn no mybaigHo1 1HGOpMAaIii».

5. ¥V zakjazi  JAUTOBOACTBO 3MIMCHIOETBHCS JIEP)KaBHOK MOBOKO. JlokymeHTH
CKJIQZAIOThCSl JIEP>KaBHOIO MOBOIO, KpIM BHUIAJKIB, NEpen0aueHUX 3aKOHOJABCTBOM
PO MOBH B YKpaiHi.

JIoKyMeHTH, SIK1 HaJICHJIAIOThCS 1HO3EMHUM ajipecaraM, 0(hOPMITIOIOTHCS YKPAaTHCHKOIO
MOBOIO, a00 MOBOIO Jep)kaBU-aapecara, ab0 OIHIEID 3 MOB MDKHApOIHOTO
CITKYBaHHS.

6. Ctpoku 30epiraHHs JOKYMEHTIB, SIKI CTBOPIOIOTHCS ITJI 4Yac AiSUTBHOCTI
3aKiaay, BU3HAYAIOThCs HakazoM MiHicTepcTBa FOCTHUINT YKpaiHu Big 12 KBIiTHA
2012 poxy Ne 578/5 «Ilpo 3arBepmxenHst llepeniky THUMOBUX IOKYMEHTIB, MIO
CTBOPIOIOTHCSL TiJl Yac MJiSUTbHOCTI JEpKaBHUX OpraHiB Ta OpraHiB MICIIEBOTO
CaMOBPSAYBaHHS, IHIINX YCTAaHOB, MIANPHEMCTB Ta OpraHizaiii, 13 3a3HAYCHHIM
CTPOKIB 30epiraHHs JOKyMEHTIBY», 3apEECTPOBaHUM Yy MiHICTepCTBI toCTHUIIl] YKpaiHu
17 xBitHs 2012 poky 3a Ne 571/20884 (31 3minamu) (tomarok 1).

I1. 3aranbHi BUMOTH 10 CTBOPEHHS, 0()OPMJICHHS Ta
AOKYMEHTYBaHHS yNpaBJiHCbKOI iHGopmanii
1. JlokyMeHTyBaHHS YHpPaBIIHCHKOI iH(OpMAIli 3aKiaay TMONATa€ y CTBOPEHHI
JIOKYMEHTIB, SIK1 CIIPSIMOBAaH1 HA BUKOHAHHS YIPABIIHCHKUX PIllICHb.
2. 3aknaj 3A1MCHIOE JOKYMEHTYBAHHSI YIIPaBIIHCHbKOI 1HGoOpMallli yepe3 Hakasw,
MPOTOKOJIHU, 1HGOPMALITHO-aHAITHYHI TOBIKU, TOTIOBIAHI 3alIUCKU, IUCTH, aKTH Ta
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iH. Ha3Ba BuIy mOKyMeHTa BIAMOBiAa€ Ha3BaMm, NependadyeHUM pO3AUIOM S5 Hakazy
MiHicTepcTBa pO3BUTKY €KOHOMIKH, TOPTiBJIl Ta CUTBCHKOIO TOCIOAAPCTBA YKPATHU Bl
12.03.2021 Ne 526 «IlIpo 3arBepxeHHs HalioHanbHOro Kiacudikatopa HK 010:2021
Ta CKacyBaHHs HalloHanbHOrO Kiacugdikaropa K 010-98».

3. OdopmiieHHs peKBI3UTIB OpraHi3aliitHO-po3MopA 1401 TOKyMEHTAIIi Ta MOPSIIOK 1X
po3ramyBanHs  BignoBimarTth  JCTY  4163:2020 «VYHidikoBaHa cucTeMa
OpraHizaiiiHo-po3Mnopsa40i JoKyMeHTalii. BuMoru 10 opopMIIeHHS JTOKYMEHTIB)»
(naxa3 Jlep>kaBHOTO MiANPUEMCTBA «YKPATHChKUNA HAYKOBO-JOCHIIHUM 1 HABYAJIbHUN
HeHTp npobiem cranaaprtuzaiii, ceptudikamii ta skocti» (A1 «YkpHJIHI») Bix
01 nmumas 2020 p. Ne 144 3 2021-09-01).

Bumorn 10 oQopmiIeHHS JOKYMEHTIB, SIKi BHTOTOBJISIFOTBCS 3a JIOTIOMOTOIO
KOMIT'FOTEpHOT TEXHIKH, IOAHO Y TOAaTKY 1.

4. ITocagoBi 0COOM MiAMUCYIOTH TOKYMEHTH B MEXKaX CBOiX MOBHOBA)KCHbD, BUBHAYCHUX
3aKOHOJaBCTBOM YKpaiHu, CTaTyToM 3akiaiy, MOCaJOBUMHU IHCTPYKIIISIMH, HAKa30M
PO PO3MOALT 000B'SI3KIB MI>K KEPIBHUKOM 3aKJIay Ta HOT0O 3aCTYMHUKAMU TOIIO.
BinOutkoM nevarku 3akiiany 3acBiA4yOTh MiAMUC TOCAT0BOT 0COOM Ha IOKYMEHTaX 13
NUTaHb OpraHizaiiiHoi Ta (PIHAHCOBO-TOCTOAAPCHKOT ISJIBHOCTI 3a TEPENIiKOM
JIOKYMEHTIB, Ha SIKMX IAMKC TOCaI0BOi 0COOM 3aCBIMUYETHCS BIIOMTKOM IEUYaTKU
3aKiaay, HaBeIeHUM y 10AaTKy 3 1o 1i€ei [HeTpyKii.

BinOutok meuyaTku CTaBHThCS TakK, IIOO BiH OXOIUTIOBaB OCTaHHI KiTbKa JITEP
HallMeHyBaHHS MMOCaau 0coOM, siKa MiANnucana JOKYMEHT, aje He MiJIUC MOoCcaa0BO1
ocobu, abo MPOCTABIAETHCS HAa OKPEMO BHUAUICHOMY JUIS I[LOTO MICII 3 BIMITKOIO
«M.IL»

5. 3akiaj 3acBiuye KOIIii JIUIIE TUX JOKYMEHTIB, SIK1 CTBOPIOIOTHCS B HHOMY, a TAKOXK
y BUNAJIKaX, epeadayeHnx ab3aioM IpyruM IbOTO MyHKTY.

VY pasi miaroroBKu AOKYMEHTIB JIJIsi HaJlaHHs CYJIOBUM OpraHaM, ITiJl 4Yac BUPIIICHHS
NUTaHb 100 MPUUHATTS TPOMAJIIH HA POOOTY, HABYAHHS, 3aCBITYCHHS 1X TPYIOBHUX
Ta 1HIIMX TpaB y B3a€EMOBITHOCHHAX 13 3aKJIaJOM, a TaKoX Mia 4dac (GopMyBaHHS
0Cc000OBHX CTIpaB MPaIiBHUKIB 3aKJIaJl MOYKE BUTOTOBIISATH KOIIii JOKYMEHTIB, BUJAHUX
IHIIMMH YCTaHOBaMH (KOTIi1 IOKYMEHTIB PO OCBITY TOIIIO).

Binmitka «Komisi» ab6o «BuTar» mpocTtaBiseThcsi Ha TUIBOBOMY OOIll Y BEPXHBOMY
MpaBOMY KyTKY MEpIIOro apKylia JTOKyMEeHTa.

Komii Haka3iB, IHIIUX TOKYMEHTIB 3aCBiIUy€ BiAMOBimalbHAa 0co0a 3a OpraHi3ailiio
TTOBOJICTBA Y 3aKIal.

[TocamoBi ocobu 3aknamy 3MIHCHIOIOTH TOTOMYKEHHS JOKYMEHTIB, SIKi BITHOCSATHCS 10
X KOMIIETEeHIT.

Iloz00>1cenna  00Kymenmie 30IHUCHIOEMBCA  BIONOBIOHO 00 6UMO2 HAKA3Y
Minicmepcmea rwocmuuii Ykpainu 6io0 18 uepena 2015 poxy Ne 1000/5 «Ilpo
3ameeporHceH s Ilpasun opzanizauyii 0i10600cmea ma apxieHozo
30epicanna  OOKYMEHmMI8 )  O0€pMHCAGHUX  OpP2aHaAxX, Op2aHax Micueeo2o
CamoepsaoysanHsa, Ha RNIONPUEMCMEAX, 6 YCHMAHO8AX | OpP2AHI3AUIAX)Y,
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3apeecmposanozo y Minicmepcmei rocmuuyii Ykpainu
22 uepenn 2015 poxy 3a Ne 736/27181 (i3 3minamu).

I'pugh nozooscenna posmingyrome euuge pexeizumy «Ilionucy. Bin cknaoaemoca 3i
cnoea IIOI'O/[’KEHO (6e3 nanok), Hazeu nocadu 0coou, aKa no2o0xicye O0OKymMeHm
(pazom 3 HAUIMEHYBAHHAM 3AK1A0Y), RIONUCY, 6]IACHO20 IMEHI I npizeuwia, oamu
Nn0200JICEHHA.

6. 3aTBEpI>KEHHSI YIPABIIHCHKUX JOKYMEHTIB 3[1MCHIOETHCSI OCOOMCTO KEPIBHUKOM
3aKJ1a1y BIAMOBIIHO 10 HOro MOBHOBAKEHb 200 PO3MOPSAIYUM JOKYMEHTOM 3aKiaay i3
3a3HAYEHHSM Ha JIOKYMEHTI rpuda 3aTBEepaKeHHS, 0(OPMIICHOTO BIATOBITHUM YHHOM.
[Topsimox 3aTBepIKEHHS JIOKYMEHTIB 3IIMCHIOEThCS BiAMOBIAHO g0 [lpaBun
oprasizaiii 1UJIOBOACTBA Ta apXIBHOTO 30epiraHHs JOKyMEHTIB.

TI'pucgh 3ameeporncennsn cknadacmuoca 3i cnoea SATBEP//KYIO (6e3 nanok), nazeu
nocaou, nionucy, 61acHo20 imeHi i npizeunia ocoou, aKka 3ameepouna 0OKymeHm,
oamu 3ameeporHceH .

Y pazi 3ameepoicennn Ooxymenma pinieHHAM KO€2iaIbHO20 OpP2any 2pudp
3ameeporcennn cknaoacmuvca 3i cnoea SATBEP/JKEHO (0e3 nanok), nazeu, oamu
i Homepa 0OKymMeHma y Ha3u6HOMY GIOMIHK).

II1. Oco0uBi BUMOIY 10 CKJIAJAHHSA JeAKNUX BUIAIB JOKYMEHTIB
1. Hakaz — po3nopsauuii JOKYMEHT, SKUW BHJA€ KEPIBHUK 3aKjady 3arajbHOi
CepelHbOi OCBITM Ha MpaBax Ta B MEXKaX CBOEI KOMIIETEHIIl, OOOB'I3KOBMIA JIJIst
BUKOHaHHS  mijuieriuMu.  Haka3uw  BUAAIOTBCS 3 OCHOBHOI  JISTTBHOCTI,
aJIMIHICTPATUBHO-TOCIIONAPCHKUX, KaIPOBUX MUTAHb 3aKJIAy, & TAKOXK PYXY YUHIB.
Haka3u 3 0CHOBHOI JiSUIBHOCTI, aJIMIHICTPATUBHO-TOCITOIAPCHKUX MUTaHb, KaJIPOBUX
IUTaHb TPUBAJIOTO 30epiraHHs (Mpo MPUHHATTSA Ha pOOOTY, MEPEMIIICHHS 3a TTOCaJI0l0,
NepeBe/IecHHS Ha 1HINY poOOTYy, CYMICHHUIITBO, 3BUIBHEHHS, aTecTallisl, ITiBUIICHHS
kBamidikarii, cTaxyBaHHS, 3MiHa OlorpadiyHMX  JaHUX, HArOPOJKEHHS,
IIpeMiIOBaHHS, OTUIaTa Mpalll, HapaxyBaHHS PI3HUX HaJ10aBOK, HapaxyBaHHS JOILIAT,
HapaxyBaHHsS MaTepialibHOI JOTIOMOTH, BC1 BUAM BIITyCTOK MPAIliBHUKIB 3 BAKKHUMHU 1
IKIUTMBUMU Ta HEOE3NMEYHHMM YMOBAMH Tpalli, BIAMYCTOK IIOAO MAOIVISAY 32
JTUTUHOIO, BIAMMYCTOK Oe3 30epekeHHs 3apo0iTHOI MIIaTH), TAMYACOBOTO 30epiraHHs
(mpo BiApSIKEHHS, CTATHEHHS, HAJAaHHS WIOPIYHUX OIUIAYyBaHMX BIIMYCTOK Ta
BIJITYCTOK Y 3B’ 513Ky 3 HABYAHHSIM), PyXY YUHIB MiIMUCYIOTHCA KEPIBHUKOM 3aKJIany, a
3a WOTO BIFICYTHOCTI — 0CO0O0T0, sIka BUKOHYE HOTO OOOB'SI3KH, Ta PEECTPYIOTHCS Y
BIJIMTOBITHUX JKypHAJIaX peecTparii HaKkasiB.
[Ticns mignmucaHHs HAaKa3y 3MIHH 10 HHOTO BHOCSITHCS JIMIIIE MUISIXOM BUIAHHS HOBOTO
Haka3y Mpo BHECEHHSI 3MiH.
Haxka3 odopmiroeTscst Ha OTaHKy HaKa3y 3aKiay 3arajibHOI1 CepeHbOI OCBITH. 3MICT
HAaKa3y CTHCJIO BUKJIAJAAETHCS B 3ar0OJIOBKY, IKMI ITOYMHAETHCS 3 TpUiMeHHUKa «IIpo»
Ta CKJIAJAEThCS 3a JOMOMOIOK BiieciiBHOro iMmeHHUKA («IIpo 3arBepmkeHHS...»,
«IIpo cTBOpeHH4...») abo iMmeHHuKa («[Ipo miacymKu...»).



1) TexcT Haka3y 3 OCHOBHOT AISUIHOCTI, aAMIHICTPAaTUBHO-TOCIIOAAPCHKUX MTUTaHb Ta
PYXY YUHIB CKJIQJA€THCS 3 IBOX YACTUH — KOHCTATYyI04Oi (IpeamMOyin) 1 po3mnopsiayoi.
2) V KoHCTarywould 4YacTHHI 3a3HAYa€ThCsl IiJICTaBa, OOIPYHTYBaHHsS ab0 MeTa
BUJIaHHS HaKaszy.

3) Po3nopsiua yactuHa Hakazy nounHaerbes 13 cinoBa «HAKA3ZYIO», ske npykyeTscs
3 HOBOTO PsiIKa BEJIMKUMU JiiTepamMu 0€3 BIICTYIy BiJl JIIBOTO MOJIA 1JIAMOK, IICIIs YOTO
CTaBUTHCS JBOKpAIKa.

ko Haka3 BHJAETbCS Ha MIACTaBl IHIIOTO PO3MOPSIYOrO JOKYMEHTa, ¥
KOHCTAaTyIOu1i YaCTHHI 3a3HAYal0ThCs Ha3Ba BUAY IIbOIO JOKYMEHTA, HOro aBTop, Aara,
HOMEp Ta 3arojOBOK.

4) Po3nopsiiua yacTMHA TMOAUISIETHCS Ha NMYHKTH Ta MIAMYHKTH, SIKI HYMEpPYIOTHCS
apaOcbkumu nudpamMu. Y KOKHOMY IYyHKTI MOBMHHI OyTHM 3a3Hauy€Hi BUKOHABII,
KOHKPETHI 3aBIaHHs (IOpYYEHHS) 1 CTPOKH iX BUKOHAaHHs. BHUKOHaBII MOXYTb OyTH
Ha3BaH1 TAKOX y3arajbHEHO: «KEPIBHUKAM METOJUYHUX 00’ €IHaHbY,

«3acTyIMHUKaM nupekropay. [lpu 1ipoMy, sIKk IpaBHIIO, HE 3aCTOCOBYETHCS HATUCAHHS
HEKOHKPETHUX JOpPYY€Hb, SKI MICTATh CIJIOBA: «IPUCKOPUTHY, «IOJIMIIUTHY,
«aKTHBI3ZYBaTH», «3BEPHYTH YBary» ToIIO.

VY3aranpHeH1 Ha3BU ab0 TMpI3BHILA BHUKOHABIIIB PIlIEHb IMOAAIOTh Y JaBaJbHOMY
BIJIMIHKY.

[Tpono3wuiiii, iK1 MICTATBCS B HaKa3l HEOOXIHO y3ro/KyBaTH 3 paHIIe MPUHHATUMHU
PIIIEHHSMU 3 IbOTO MUTaHHS, 00 YHUKHYTH MMOBTOPIB 200 CyNepeuHOoCTeH.

5) SIk11o HaKa30M CKACOBYETHCS MOMEPETHIN PO3NOPSAUNNA TOKYMEHT, Y pO3MOPS Ui
YaCTHHI 3a3HAYAE€THCS MYHKT, SKUW TOBUHEH MOYMHATHUCS 31 CIIB:

«Bu3Hatu TakuM, 110 BTPATUB YHHHICTb...».

3MiHH, III0 BHOCATHCA J0 Hakazy, 0hOPMIIOIOTHCS OKPEMUM HaKa3oM, sIKWW TOBUHEH
MaTH Takuh 3aroyioBok: «IIpo BHeCeHHS 3MIH J0 Hakaszy..» 13 3a3HAYCHHSIM JaTH,
HOMEpa,  3arojloBKa  PO3MOPSAAYOrOo  JTOKyMEHTa, JI0  SIKOTO  BHOCSTBCSA
3MmiHd. Posmopsiaua yacTrHA HaKa3y MOYUHAETHCS 3 TAKOTO MyHKTY:

«1. BHectn 1o Hakasy kepiBHUKA 3akmany Bim _ Ne  «[Ipo...» Taki 3MiHH: «...».
Hami OKpPEMUMH MiAMYHKTaMU (bOopMyITIOIOTHCS 3MIHH
710 PO3IMOPSAIYOro TOKYMEHTA, HAIPUKIIAL!

«1) MyHKT 2 BUKJIACTU B TaKil peoaKIii:...»;

«2) yHKT 3 BUKIIIOUUTHY;

«3) ab3arm Apyruil MyHKTY 4 JOMOBHUTH CIIOBAMH...».

SIko 3MiHM 10 PO3MOPSAIYOTO JTOKYMEHTa O(OPMITIOIOTHCS HA OKPEMOMY apKyIiri
(apkymiax), y mepuomy MyHKT1 pO3MOPsI Y0l YACTHHM HAKa3y 3a3HAYa€ThCS:

«1. Baectn no Hakasy kepiBHWKa 3akiany Big _ Ne  «IIpo ...» 3wmiHH, 10
JOJAIOTHCS.

6) OcTaHHIi MyHKT PO3MOPSAAYO0i YACTUHHU, Y pa3l NOTpeOr, MOXKE MICTUTH PILICHHS
PO MOKJIAICHHS Ha M0CaI0BYy 0cO0Y (PYHKIIIM KOHTPOJIIO 32 BAKOHAHHSIM HaKa3zy.



7) Haka3 3 kaapoBux nutaHb (0COOOBOTO CKJIaay), pyXy Y4YHIB O(OPMIIOETHCA Y
BUIIIS/I1 1HIUBIAyaJlbHOTO a0o0 3BeAeHOro (y pa3l HaJaHHS MIOPIYHOI OCHOBHOI
BiJITyCTKH MpaIliBHUKAM 3aKJIajly, 3apaxyBaHHs yYHIB JI0 IEPUINX Ta MEPEBEICHHS 10
HACTYMHHX KJIACIB).

B iHguBigyanbHOMY Haka3l MICTUThCA 1H(GOpMALS MpPO OJHOrO IpalliBHUKA
(3n100yBayua OCBITH); y 3B€ICHOMY — PO KUIHKOX.

8) 3MICT 1HAMBINYaJbHOIO HaKa3zy 3 KaJIpOBUX MUTaHb (0COOOBOTO CKJIATy) CTHUCIIO
BUKJIQJA€THCS B 3aTOJIOBKY, KU TIOYMHAETHCS 3 MpuitMeHHNKa «[Ipo» 1 ckimamaeTses
3a JIOMOMOTIO0 BIAAI€CTIBHOTO IMEHHMKA, Hanpukian: «IIpo nmpusHaueHHs...», «IIpo
OPUKRHATTS...». Y 3BEICHUX HaKa3aXx MOXKE 3aCTOCOBYBATHCh y3araJbHEHHH 3ar0l0BOK,
Hanpukian: «[Ipo HamaHHS MOPIYHUX OCHOBHUX BiITYCTOKY.

9) V TekcTi HaKa3y 3 KaApOBUX MUTaHb (0COOOBOTO CKIIANY), SIK MPABUJIO, KOHCTATyl04Ya
YacTHHA HE 3a3HAYAETHCS.

10) Po3nopsimya yacTMHa Haka3y IMOYMHAETHCSA, SK NPAaBHIIO, 3 Jl€cioBa y Qopmi
1H(1HITHBA: «IPUUHSATU», «[TIPUSHAUUTUy, «[TEPEBECTU», «OTOJIOCUTU»
TOIIIO.

VY po3mnopsiaiii YacTHHI HaKa3y Ha3Ba MiCSIIS 3aITUCYETHCS TPOTIHCOM.

VY 3BefeHNX Hakazax, siKi CTOCYIOThCSl KUTBKOX IMPAaI[iBHUKIB, MPi3BUIIA 0CI0 Y MeKax
MYHKTIB PO3MIIITYIOThCS 3a ajipaBiTOM.

11) V nakasi mpo npusHadeHHs a00 3BUIBHEHHS MpalliBHUKA 3a3HAYAETHCS MTOBHA JlaTa
(uucno, Mmicsib, pik) (PaKTUYHOTO BUXOAY IMpalliBHUKA Ha pPoOOTy (NMPUITMHEHHS
TPYIOBUX BIIHOCHH), PO3MIpU HOTO MOCag0BOTO OKJIAAY BIAMOBIAHO [0 IITATHOTO
pO3MuUCy, HaA0ABOK Ta JIOIUIAT.

12) V xo)KHOMY MyHKT1 HaKa3y 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIaNy) 3a3HAYAETHCS
mificTaBa MO0 MOro BWAAHHS (3asBa MpalliBHUKA, KOHTPAKT, JIOMOBIJIHA 3alluCKa,
pIIIIEHHS aTecTaIliifHOI KOMICii TOIIO).

13) KepiBHuk 3akmaay OCBITH ITANKCYE HaKa3d OCOOMCTO, B MEXKaX CBOiX
NOBHOB&)KEHb, BHU3HAYEHUX CTATyTOM 3aKJIally 3arajbHOi CEpelHbOi OCBITH,
MOCAJIOBUMH 1HCTPYKIIISIMH, HAKa30M MPO PO3MOALT 000B’SI3KiB MiK KEPIBHHKOM Ta
HOr0 3aCTYITHUKaMHU.

[Tigmuc ckiagaeTbCs 3 HAWMEHYBaHHS IIOCAJM OCOOH, SKa IIMHCYE JTOKYMEHT,
(MOBHOTO — SKIIO JOKYMEHT HAJpPyKOBaHUN He Ha OJaHKY, CKOPOYEHOro — Ha
JTOKYMEHTIi, HaJpyKOBaHOMY Ha OJIaHKY), OCOOMCTOrO TMIiAIKCY, BIACHOTO IMEHI Ta
Mpi3BHIIA.

3a BiJICYTHOCTI KEpiBHHMKA, y pasi Horo 3aMmileHHs, Haka3 MiAmHCcye ocoba, ska
BUKOHYE HOro OOOB’s3KH. Y TakoMmy pa3i OOOB’SI3KOBO 3a3HAYAIOTHCS BIACHE 1M’
Ta MPI3BUIIE OCOOH, SKa MiANMUcalia HaKa3, Ta JOMAOTHCS 10 HaMEHYBaHHS MOCAIH
KepiBHHUKa clioBa «BukoHyrounit 000B’s13km» abo «B. 0.».

BinOutkoM meyarku 3akiany 3acBIAYYIOTh MHIAMUC TOCAA0BOI O0COOM BiJIMOBIIHO
1o 3axkony Ykpainu Ne 1982-VIII Bixg 23.03.2017 «IIpo BHECEHHsI 3MIH 10 JESIKHX
3aKOHOJJABYMX aKTiB YKpaiHW 0710 BUKOPUCTAHHS MEYaTOK IOPUIUNIHIMHU 0COOaMH Ta
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($13MYHUMHU-0CO0aMH TIAIPUEMIISIMUY». BIZOUTOK NeYaTKu CTaBUTHCA TaKUM YHHOM,
o0 BiH OXOIUIIOBAaB OCTaHHI KiIbKa JITEp HalMEHYBaHHA IOCAAH OCOOM, sKa
mijnucana J0KyMEHT.
14) [1in yac o3HallOMJIEHHS 3 HAKa30M BKa3aHMMHM B HbOMY OCOOaMM Ha MEPIIOMY
MPUMIPHUKY HaKa3y MPOCTABISAIOTHCSA X MIAMKUCH 13 3a3HAYEHHSAM J1aTH 03HAWOMIICHHS.
Haka3u 000B’A3KOBO [JOBOJSATHCA IO BIJOMa 0CIO, pO3MOpSA4a YaCTUHA SAKUX
CTOCY€ThCs, @00 BCHOTO MEAATrOTiYHOTO KOJIEKTHUBY.
[Tix gac o3HalOMJIICHHA 3 HaKa3oM BKa3aHHMMH y HBbOMY OCOO0AaMHU Ha TMEPIIOMY
NPUMIpHUKY HaKa3y MPOCTABIAIOTHCSA 1X MiMUCH 13 3a3HAYCHHSIM J1aTH O3HAOMIICHHS,
IPI3BUINA Ta HIIIAJIIB Ta MIITUCY.
15) Haka3u HyMepyrOThCs B IOPSAKY X BUAAHHS B MEXKaxX KaJIeHAAPHOTO POKY; HaKa3u
3 OCHOBHOi MAISUIBHOCTI, PyXy VY4YHIB, aJMIHICTPATUBHO-TOCIOJAPCHKUX, KaJIPOBUX
NUTaHb MAIOTh OKPEMY TIOPSAKOBY HyMepaIliro. 3 METOI PO3pi3HEHHs TPYIT HaKa3iB 10
peeCTpalifHOrO  1HJIEKCY Haka3zy 4epes nedic JT0JaeThCs JIITepHAa BiIMITKA,
HaIpUKJIIaI:
HaKa3H 3 OCHOBHOI IisiAbHOCTI — Ne 2-0;
Haka3y 3 KaJpOBUX IMUTaHb TPUBAJIOTO 30epiranHs — Ne 2-K;
Haka3y 3 KaJpOBUX MUTaHb TAMYAcOBOTO 30epiranus — No 2-KT;
HaKkas" 3 aJIMIHICTPATUBHO-TOCTIONAPCHKUX MUTAHb — Ne 2-ar;
HaKasu 3 pyxy yuHiB — Ne 2-y.
16) ns odbopmileHHS Haka3iB BUKOPUCTOBYEThCA rapHitypa Times New Roman,
mpudT — po3mipoM 12-14 npykapChbKuX MyHKTIB; IPUQPT po3mipoM 8-12 npykapCcbKux
IyHKTIB.

17) KinbkicTh HaKa31B 1 NEPIOTUYHICTD X BUJAHHS BU3HAUA€ KEPIBHUK 3aKJIaTy
3 ypaxyBaHHSIM THUITY 3aKJIaay, Horo motped Tta cruerudiky JissTbHOCTI.

18) Haka3u MaroTh OyTH:
- HAyKOBO-OOIPYHTOBaHHMU;
- TPAaMOTHUMU;
- 3aKOHHHMH;
- HE CYIIepESWIMBHUMH 32 3aMiCTOM;
- CBOEYACHUMU;
- YITKUMH, JIOT1YHO MOCIIJJOBHUMHU, 3aKIHUCHUMHU;
- KOHKPETHUMHU.
Haka3 pjominbHO mmcatd KOPOTKUMH pPEUYEHHSMU. TekcT Mae OyTH TOYHUM, HE
JIOTYCKaTH PI3HUX TayMadeHb. KoxkHa HOBa TyMKa BUKIIAJAETHCS 3 a03aIry.
19. Knura peectpaiiii Haka3iB.
Hakaszu odopmimtoroTeecsi y apykoBaHOMY BHUIIIsAi. [licist migmucaHHS KEPiBHUKOM,
PEECTPYIOTHCA Y JKypHAIAaX peecTpalii Haka3iB (JOJaTOK 5 ).
3anucu B xKypHaJl peecTpallii HOBUHHI BIJNOBIIaTA HAsIBHUM HaKa3aM.



2. IIpoToKoa — TOKYMEHT, Y IKOMY (DiKCyeThCsl mepeOir BeACHHS 3acilaHb, YXBaJCHHS
pIllIEHb TOpPauYMMU Ta KOJIETialbHUMU OpraHaMu, KOMICIIMH TOILIO.

1) IIpoTrokonu 3acijaHb NEAAroriYHUX pajl, IHIIUX JOPAAUUX Ta KOJET1aIbHUX OpPTaHiB
MOXYTh CKJIAJAaTHCS B CTUCHIN (opmi. Y IPOTOKOII, CKIAIEHOMY B CTUCHIN dopMi,
(pIKCyIOThCS JMIIE MNPUUHATI pimieHHs Oe3 Jaertanizauii mnepediry OOroBOpeHHS
MTUTaHHS.

2) YV pa3i norpeOu 3a pIIIEHHSAM 3arajibHuX 300piB (KOHQEpeHIlii) KOJEKTHUBY
MIPOTOKOJIN 3araibHUX 300piB (KOH(DEPEeHIIii) KOJEKTUBY MOXYTh CKIaaTUCs y MOBHIM
dopmi.

3) IIpoTokosn 060B’I3KOBO MICTUTh TaKl PEKBI3UTH:

HOMEp/1HJIEKC PEeECTpallii;

Jlata i MicIie;

Ha3Ba BUY JOKYMEHTA;

TEKCT;

IT1IITHCH.

4) HanrcaHHsI POTOKOJTY 3acijaHHs MeIaroriyHol pajy.

TekcT MPOTOKONTY CKIIATAETHCS 31 BCTYITHOT Ta OCHOBHOI YaCTHH.

VY BCTynHIM YaCTUHI MPOTOKOJTY 3a3HAYAIOThCSI MPI3BUILIA T 1HIL1AJIM TOJIOBHU 200
TOJIOBYIOUOTO Ha 3acijaHHl, 300pax TOIIO, CEKpeTaps, 3alpoIlIeHUX, a TaKOX
IPUCYTHIX 0Ci0.

VY pasi morpebu 3a pillIEHHSIM BIATIOBIAHOTO OpPraHy y CIHCKY HPHUCYTHIX
3a3HAYAIOTHCS TIOCAIM 3aMPOLIEHUX 0C10 Ta HaliMEHYBaHHS YCTaHOB. SIKIO KUIBKICTh
MPUCYTHIX mepeBuInye 15 ocibd, 3a3HavaeThes iX 3arajibHa KUTBKICTh 3 MOCHJIAHHSIM Ha
CITUCOK, 1110 JOAA€ETHCS 10 IPOTOKOITY.

BceTyrnHa yacTiHa MICTUTB MOPSAIOK ASHHUMN: TIEPEIiK PO3IISHYTUX HAa 3aciJaHHi
nuTaHb. [lopsnok AeHHUI MOAAETHCS HAPUKIHIII BCTYITHOT YaCTHUHHU.

OcHOBHA YacTHHA MPOTOKOIY CKIAMAETHCSA 3 PO3MUIIB, K1 MAlOTh BIAMOBITATH
NyHKTaM TOPSAKY JeHHoro. Po3mimm HyMepyloTbes apaOCbkumMu mmdpamMu i
OyIyIOTBCSI 32 TAKOIO CXEMOIO:
st ctucnoi popmu mpoTtokoiiB: «CIITY XAJIN — YXBAJIUII;
st oBHOT popmu mpoTtokoiiB: «CITY XAJIU — BUCTYITWJIN —Y XBAJIUJIN».
ITicna cnoBa «CJIYXAJIM» 3 HOBOTO psijika 3a3HAYarOThCS TPI3BHINE Ta 1HIIIAIH
(iHimian iMeH1) KO)KHOTO JTOTIOBiTayva.

VY noBHi dhopmi potokony micist cinoBa « BUCTYTIUIIN ¢ikcyroThCcst BUCTYIH
TUX OCI0, SIKi B3SUIM y4acTh B OOTOBOPEHHI JOMOBII (MUTAHHS MOPSIAKY JEHHOTO).
Buctynmm oopMIIIOIOTECS B MPOTOKOJI 13 3a3HAYEHHSM T10CaJ, TIPI3BUII TA 1HIIIAJiB
(imimiamy), IMEH JOTOBiNAYiB y HA3UBHOMY BIMIHKY, BUKJIAJICHHAM 3MICTy BHUCTYITY
a00 MUTaHHs, BIJMOBIII HA HHOTO.

TexkcTu BUCTYNIB Y IPOTOKOJI1 BUKJIA/IAI0THCS B/l TPETHOI 0COOM OJTHUHH.



TexcT abo Te3u nonoBil, 0hOPMIICH] SIK OKpEeMi JOKYMEHTH, 10 TEKCTY MPOTOKOIY HE
BKJItOUaroThed. licis BigoMocTed mpo JOMOBiAaya CTAaBUTHCA THUPE 1 3a3HAYAETHCS
«Tekct nonoBil 1OAETHCS A0 MPOTOKOIY .

ITicns cnoBa «YXBAJIMJIN» ¢ikcyeTbcsl NMpUAHATE PILIEHHS 3 OOrOBOPIHOBAHOTO
MUTAaHHS TOPSAIOKY JIEHHOTO, SIKE€ BKJIIOYA€ CKJIAJO0Bl1, IO BIANOBLAAIOTH HA Taki
MUTAHHS: KOMY, 110 3pOOUTH 1 B SIKHUW TEPMiH.

VY pasi SKIo NpUMaEeThCs PIIMIEHHS MPO CXBAJIEHHS, MOTOKEHHS, 3aTBEPIKEHHS
JOKYMEHTa, SKUH OOroBOpIOBaBCA HA 3acillaHHl, LEeW JOKYMEHT JOJA€ThCS M0
IPOTOKOJTY. 32 HASBHOCTI 1HIITUX JIOKYMEHTIB, 110 PO3IJISAaUCI Ha 3acigaHHi Ta (akT
OoOroBopeHHsl SIKMX Oylo 3a(ikcoBaHO B TEKCTI MPOTOKONY, BOHH HYMEPYIOThCS
apaOcbkuMu HUppamMu (HanpukiIaa, AoAarok 1, gogarox 2). Y BIANOBIIHUX MyHKTax
POTOKOJTY IPOCTABIIAIOTHCS TOCHIIAHHS HA 111 IOIaTKH.

[IpoTokon miamucye TONOBYIOUMM Ha 3acijaHHl KOJEriajdbHOro OpraHy Ta
cekpetap (3a HasiBHOCTI). [IpoTokom 3acinanb KOMICIH MIAMUCYIOTh YC1 YIEHU KOMICII.
[Iporokon odopmisieTbcss He Mi3HIIIE 5-TH pOOOYMX JIHIB 3 MOMEHTY IPOBEICHHS
3aciJaHHS.

3. Jluctu cknagaroThCs 3 METOH OOMIHY I1H(pOpMAIi€l0 MDK 3aKJIaJoM Ta
opraHamu JIep»aBHO1 BJIaJId, OPTaHaAMH MICIIEBOTO CAMOBPSIyBaHHS, iX MOCAI0BUMHU 1
CITy)KOOBUMH 0Oco0aMH, 3aKkjajaMy, YCTaHOBAMH, OpraHizallisiMd Ta IHIIUMH
GI3MYHUMY 1 OPUIUYHUME 0COOaMMU.

1) bnanku nucTa MaroTh Taki PEKBI3UTH:

HallMEHyBaHHS ~ 3aCHOBHMKA 3aKJaiy;

MOBHE HaiMEHYBaHHS 3aKJIaly BiJIMTOBIIHO 10 YCTAHOBUMX JOKYMEHTIB;

JOBIZKOBI JIaH1 Mpo 3akiaj (IOIITOBa aapeca, HoMep TeledoHy, eJeKTpOHHA IOIITa
TOIIIO).

2) PekBizuTaMu JINCTA €: J1aTa, peeCTpalliiHUM 1HACKC, TTOCHIAHHS Ha PeeECTpaIliiHui
1HACKC 1 JaTy JOKyMEHTa, Ha SKMM HaJa€ThCsA BIAMOBIAL (3a MOTpeOM), aapecar,
3arojIOBOK JI0 TEKCTY, TEKCT, BIIMITKA MPO HASBHICTH JOJATKIB (3a MOTpeOu), MmiIIuc,
BiIMITKa PO BUKOHABIIA.

JlaToro nmcTa € Jara MOro MiAMHCaHHS, sSKa Mae 30iratucs i3 JaToro peecTparii
BUX1HOT KOPECTIOH ICHIT].

Tekct nucTa BUKIAAAETHCS BiA MepHioi 0coOOM MHOXKHHHM 3 BHUKOPHUCTaHHSIM CIIB:
«IIPOCUMO TIOBIIOMUTH...», «PO3'ICHIOEMO, III0...».

3a3BHUyail y JUCTI MOPYLIYETHCS OJHE MUTAHHS.

4. AKT — TOKYMEHT, CKJIQJIeHUH TPYINOI0 OCi0 NIl 3aCBiTYEHHS BCTAHOBICHUX
dakTiB abo mopiii. AkTH 0QGOPMITIOIOTHCS 3a pe3yabTaramMu peBi3id (hiHAHCOBO-
roCcHoAapCchKoO1 NisUIbHOCTI, i Yac NpUiMaHHs-TIepeJaBaHHs CIIPaB, CIUCAHHS MaiiHa
TOILIO.

1) Jatoto akra € nata WOoro CKJIaJIeHHS.



2) Tekct akTa CKJIaIa€ThCsl 31 BCTYMHOI Ta KOHCTATYIOYO1 YaCTHUH.

a) Y BCTYIIHIM YacTHHI 3a3HAYaIOThCS MIJCTABU JUJIS CKJIAJIaHHA aKTa Ta Ha3UBaIOThCS
oco0u, K1 CKJIaJIi aKT a00 Oyl MPUCYTHI MPU LBOMY.

0) Y KoHCTaryrouiil 4YacTWHI  BUKJIAJAIOTBCA  CyTh, 3aBJAHHSA, Xapakrep
BUKOHAHOI1 poOOoTH, BCTAaHOBJEH1 (akTH, Mpono3ullii Ta BACHOBKU. KoHcTaTyroua
YacTHHA MOXe 0(hOPMITIOBATHUCS Y BUIVIS1 TAOJIHIIL.

3) V KiHII TEKCTy aKTa 3amUCYIOThCS JaHl MPO KUIbKICTh MPUMIPHUKIB aKTa Ta iX
MICLE3HAXOKEHHS.

AKT MAMUCYIOTh YC1 0cOOH, siKi Opaiiy y4acTh y MOTO CKJIaJaHHI.

Oco0a, sika Mae 3ayBa)KE€HHS /10 3MICTY aKTa, MIJMUCY€E HOTO 1 BUKIIAJAE CBOIO AYMKY
Ha OKPEMOMY apKyIIIi, SIKUH JOJAETHCS J0 aKTa.

IV. PeecTpanist 10OKyMeHTIiB
1. JlokyMEeHTH B 3aKJIaJli PEECTPYIOTHCS LEHTPAJIi30BaHO HE3AJICKHO BijJ Crocoly ix
CTBOPEHHS, OJICPKaHHS UM BiITBOPCHHS.
2. Peectpariis JOKyMEHTIB 3AlMCHIOETBCS BiamoBigHO 10 IlpaBunm opranizaiii
JIIOBOZICTBA Ta apXiBHOTO 30€epiraHHs JOKYMEHTIB.
3. Peectpariisi TOKyMEHTIB MPOBOAUTHCS 3 METOIO 3a0€3MeUeHHs iX 00JIIKY, KOHTPOJIIO
3a BUKOHAHHSM 1 ONEpPATUBHUM BUKOPHCTAHHsSM 1H(MOpMaIli Ta MOisIrae y BeISHHI
3amucy OOJIKOBUX JAaHUX IIPO JOKYMEHT, SKuUM (IKCYyeTbcs (akT CTBOpEHHS,
BIANpaBIeHHs a00 OTpMMaHHA JIOKYMEHTa [UIIXOM  MPOCTaBIECHHS  Ha
HBOMY  PEECTPAIIHHOTO 1HJEKCY 13 3alMCOM Yy BIAMOBITHUX KypHAJIaX peecTpartii
HEOOX1THUX BIJOMOCTEH PO TOKYMEHT.
4. Peectparmii miiisararoTe BXIiJHI, BUXIJHI Ta BHYTPIMIHI JOKYMEHTH (IOBIIKH,
JIOTIOB1THI 3aITKCKH, 3asBH, IIPOTOKOJIM 3aciaHb NMeAaroriyHuX pajl, KOMICii TOIIo).
5. JIOKyMEHTH peeCTPYyIOThCS JIUIIE OAWH pa3: BXIAHI — Y JICHb HAJAXOKEHHS a00 He
Mi3HIIIE HACTYITHOTO po0OYOro AHS, SKIIO JOKYMEHT HaJIWIIoOB y HepoOouui yac,
CTBOPIOBaHI — Yy JIeHb IMiANMKMCcaHHs a00 3aTBEPKEHHS.
6. JlokymMeHTH, fKi HaIXOASITh IO 3aKIaay, PEECTPYIOTbCA B JKypHaIl BXITHOT
KOpECTOHEeHITIT (HogaTok S5), Ti, IO BIANPABIAIOTHCSA, — y JKypHaldl BUXITHUX
JOKYMEHTIB (omaTtok 6), Haka3u — y KypHajax peecTpallii Haka3iB (momatox 4),
MIPOTOKOJIH MEJArOTI9HOT pajiil — y KypHaJl peecTparlii MpoTOKOIiB (J01aTOK 7).
[lepenik MOKYMEHTIB, IO HE MIAJATAIOTH PEECTPAIIil CHEIIaTbHO MPU3HAYEHOIO TS
IIOTO 0CO00F0, HABEJICHO Y JOAATKY 3 110 i€l [HCTpyKITii.
7. JJOKyMEHTHU peecTpyIOThCs 3a TpyllaMHU 3aJIe’KHO Bl HA3BU BHY, aBTOPA Ta 3MICTY.
OKpeMo peecTpyrOThCS:
BXIJTHI IOKYMECHTH;
BHXIJIHI IOKYMCHTH;
HaKa3" 3 OCHOBHOI JISNILHOCTI,
HaKa3u pyXy Y4HIB;
HaKa3| 3 aJIMIHICTPAaTUBHO-TOCIIOAAPCHKUX MMUTAaHb;
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HaKa3M 3 KaJpOBHX MUTaHb TPUBAJIOTO 30€pIraHHs;

HaKa3M 3 KaJpOBHX MUTaHb TUMYACOBOTO 30€pIraHHs;

BHYTPIIIHI JIOKYMEHTU (TMPOTOKOJIH, JOBIJIKH, JOTOBIIHI, MOSICHIOBAIbHI 3aIllHCKH,
3as1BM NPAL[IBHUKIB TOLIO);

OyXrajirepcbki JOKYMEHTH;

3BEpPHEHHS IPOMAJISIH, Y TOMY YUCJI1 0aThbKIB 200 3aKOHHUX MPEJICTAaBHUKIB YUHIB.

8. Iix yac peecTpallii JOKyMEHTa HAJA€ThCSI TTO3HAYEHHS — MOPSIIKOBUN HOMED.

V. Ckja1aHHsl HOMEHKJIATYPH CNIpaB
1. Homenknatypa crnpaB — OOOB'S3KOBUI JUIsl 3aKJIaly CUCTEMaTH30BaHUM TEperiK
Ha3B  (3arojioBKiB)  cmpaB, 10 (QOPMYIOTbCS 13  3a3HAYEHHSIM  CTPOKIB
30epiraHHs CIpas.
2. HomeHknaTypa cripaB CTBOPIOETHCS 3 METOIO BCTAHOBJICHHSI B 3aKjiajli €UHOTO
nopsaky (GOopMyBaHHsS CIpaB, 3a0e3MedeHHsl iX O0OJiKYy, OIEepaTHMBHOTO TOIIYKY
JIOKYMEHTIB 32 1X 3MICTOM 1 BUJIOM, BU3HAYEHHS CTPOKIB 30€piraHHs CIIpaB 1 € 0CHOBOIO
JUTS CKJIaJIaHHS OMKUCIB CIIpaB MOCTIHHOTO Ta TpuBajoro (moHaa 10 pokis) 30epiranus,
a TaKOX JIJIs1 00JIIKY cripaB TUMYacoBoro (110 10 pokiB BKIIFOUHO) 30epiraHHs.
3. Cxnananas Ta oQOpPMIICHHS HOMEHKIJIATYypU CIpaB 3[1ACHIOETHCS BIAMOBIAHO [0
BuMor miaBu 1 po3ainy IV IlpaBun opranizariii 1iI0BOICTBA Ta apXiBHOTO 30€piraHHs.
4. HomenknaTypa chopaB 3akiagy poO3poOJISIETbCS — BIAMOBINAIBHOIO  0CO00IO
(BIAMOBIIAJIBHUMHU 0CO0aMH) 32 OpraHi3allito JUJIOBOICTBA Y 3aKJIa/Il.
5. Homenknarypa cripaB yXBalllo€ThCs €KCIepTHOIO KoMicieto (nani — EK) 3aknany, sika
CTBOPIOETHCS BIAMOBIHO 10 3aKOHOAABCTBA.
6. Homenkmarypa copaB mopoky (He mi3Hime 20 TpyaHsS) YTOYHIOETHCS,
3aTBEPIKYETHCS KEPIBHUKOM 3aKJIa 1y Ta BBOAUTHCS B 110 3 01 CIUHS HACTYITHOTO POKY.

VI. ®opmyBaHHS crpaB, 30epiraHHA J10KYMEHTIB
1. ®opMyBaHHs CIIpaB — IPYIYBaHHS BUKOHAHUX IOKYMEHTIB y CIIpaBH BIAMOBIAHO 10
HOMEHKJIaTypH CIIPaB.
2. ®opMmyBaHHS CHpaB 3aKjiaay 3IIMCHIOETHCS 3 JOTPUMaHHAM BuMOT [IpaBui
oprasizaiii iJIOBOACTBA Ta apXIBHOTO 30epiraHHs JOKyMEHTIB.
3. Hakazu 3 OCHOBHOI JiJIBHOCTI 3aKiajy, aJMIHICTPaTUBHO-TOCIOMAAPCHKUX,
KaJpOBHX MHTaHb Ta PyXy Y4YHIB TPYMYIOThCS B Pi3HI CHPaBH y XPOHOJOTIYHOMY
MOPSIKY BIZIMTOBITHO JI0 X BU/IB Ta CTPOKIB 30€piraHHs.
4. JlokyMeHTH, 3aTBEpP)KCHI HAaKa30M KEpIBHUKA 3aKjiamy, € IOJaTKaMd 0 HBOTO 1
TPYIYIOTHCS Pa30M 13 UM PO3MOPSITIAM JOKYMEHTOM.
5. JluctyBaHHA TPYMYyeThCA 3a 3MICTOM 1 KOPECHMOHACHTCHKOK O3HAKOI Ta
CUCTEMATHU3Y€ETHCSA B XPOHOJIOTTYHOMY TOPSJIKY: JOKYMEHT — BIJIIOBITb PO3MIIIYETHCS
3a IOKyMEHTOM-3aITUTOM.
6. AndaBiTHa KHUTA YUYHIB, )KypHAJIU TPy MOJAOBKEHOTO JHS, O0JIKY IMPOIMYIIEHHX 1
3aMIHEHHMX YpPOKiB, KHUTH OOJIKYy Ta BHJayl CBIIOUTB 1 JIOAATKIB JI0 CBIIOLTB IPO

11



0a30By 3arajbHy CEpEIHIO OCBITY, CBIJOITB Ta JOJATKIB 0 CBIIOITB MPO MOBHY
3arajibHy CEpEeJIHIO OCBITY, 30JJ0THX MeJajiel «3a BUCOKI JOCATHEHHS Yy HABYaHHI» Ta
cpiOHUX Menanell «3a JOCATHEHHS Y HaBYaHHI» MPOIUHYPOBYIOTHCS, a CTOPIHKHU
HyMmepyloTbcsa. Ha ocTaHHIM cTOpiHLI >KypHaldy poOUTbCA 3amuc NpO KUIBKICTh
CTOPIHOK y JKypHadl, sSKy MIANMCYe KepiBHUK 3akinany. llinnuc kepiBHUKA
CKPIIUTIOETHCS MEYATKOIO 3aKIIay.

VII. ExkcniepTu3a HiHHOCTI JOKYMEHTIB

IHopsinok miATOTOBKHU CIIpaB 10 NepeIaHHs 1JIsl ApXiBHOI0 30epiraHHs
1. ExcriepTH3a IiHHOCTI IOKYMEHTIB Ta MOPSIOK ITiITOTOBKY CIIPAB JI0 TIEPEIaHHs JIJIs
apX1BHOTO 30epiranHs 371MCHIOIOTHCS Ha mijcTasi [IpaBui opranizaiii A1I0BOJICTBA Ta
apXiBHOTO 30epiraHHs JOKYMEHTIB.
2. Jlns opranizanii Ta IpOBEIEHHS €KCIIEPTU3H LIHHOCTI JJOKYMEHTIB, 1110 YTBOPHJINCS
y Ii0BOACTBI 3akiany, yrBoproerbes EK 3akmany. CtBopenns EK Ta opranizamis ii
poOOTH 31HCHIOIOTHCS BIATOBIAHO /10 mocTaHoBU KaGinety MinicTpiB Ykpainu Big 08
cepriasa 2007 poky Ne 1004 «IIpo mpoBeaeHHsI €KCIIEPTU3H IIIHHOCTI IOKYMEHTIBY Ta
Haka3y MinicTepcTBa roctulii Ykpainu Big 19 uepsas 2013 poky Ne 1227/5 «IIpo
3aTBEP/KCHHST THIIOBOTO TOJOKEHHS PO EKCIIEPTHY KOMICIIO JIEP)KaBHOTO OpPraHy,
OpraHy MICLIEBOTO CaMOBPSAYBaHHS, JIEPKaBHOTO 1 KOMYHAJBbHOTO IIANPUEMCTBA,
YCTAaHOBHM Ta OpraHizalii», 3apeecTpoBaHOr0 B MiHICTEPCTBI IOCTHINT YKpaiHU 25
yepBHs 2013 poky 3a Ne 1062/23594.
Cximan EK Ta monmoskeHHs Tpo HeEl 3aTBEPKYIOThCS HAaKa3oM KEpIBHHUKA 3aKiany.
I'onosoro EK mpu3HadaeThes OUH 13 3aCTYNHUKIB KEPIBHUKA 3aKIIay, CEKpETapeM —
ocoba, BIAMOBiIaJIbHA 32 JOKYMEHTH, SKI MIATalOTh 30€piraHHIO Ta MEPEIaHHIO B
apxiB.
o cknany EK 3akimany 3a X 3rofj0r0 MOKYTh BXOAUTH MPEACTABHUKN OPraHy BUILIOTO
piBHS  (BIAMOBIZIHOTO OpraHy VyIOpaBIiHHS OCBITOK), METOIMYHUX IIEHTPIB,
npodeciifHUX CITIIOK, X 00'€JHAHb.
3. CnpaBu mnocriiftHOro Ta TpuBajoro (moHasa 10 pokiB) 30epiraHHs MepeaaroThCs Ha
30epiranHs 0co0i1, BIAMOBITaNpHIN 3a apXiB, 3a ONMHMCAMU, SIKi CKJIAJIal0ThCsl 0COOaMH,
BIJIMOBIaTbHUMU 32 POPMYBAHHS CIPAB 3 BIMOBITHOTO HATIPSIMY.
[TpuitHATTS KOXKHOI CTIpaBU 3IHCHIOETHCA y IPUCYTHOCTI MpaIliBHUKA, SIKUW Tepeae
JTIOKYMEHTH.
4.V KIiHIII KO)XKHOTO TPHMIpHHKA OMUCY 0co0a, BIAMOBIMAIbHA 3a apXiB 3aKIamy,
MIPOCTABJISE IMIMKC MO0 MPUUHATTS CIpaB 3 00OB'I3KOBUM 3a3HAYCHHSM KITBKOCTI
(mdpamu 1 cmoBamMu) TIEpeIaHUX CIIPAB 1 3a3HAYAE JATY.
5. ITicns mpuiHATTS crpaB MOCTIHHOTO Ta TpuBaioro (mounasn 10 pokiB) 30epiranHs, 3
KaJIpOBUX MUTaHb 0c00a, BIMOBIIaJIbHA 32 apXiB 3aKJIaay, Ha ITiICTaBi OMKCIB CIIPaB,
3a IKUMU 311MCHEHO MPUIHATTS IOKYMEHTIB, 32 BCTAHOBIICHOIO (DOPMOIO roTye piuHi
PO3UTH 3BEJICHUX OIMKUCIB CIPaB:
MOCTIMHOTO 30€epiraHHs
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TpuBajioro (nmonana 10 pokiB) 30epiraHHs;
3 KaJ]pOBUX MMHUTaHb.
Oco0ot10, BIANOBIIAJIBHOIO 32 ApPXIB, CKIAJIAE€THCA aKT PO BUIYUEHHS JJI 3HULICHHS
JTOKYMEHTIB.
6. 3BeIeHUI onKC CIpaB MOCTIHOTO 30€piraHHs CKIaJA€ThCA Y TPhOX MPUMIPHUKAX.
[Ticns cxBanenns EK 3akiany npuMipHUKH ONKCY HAPABISIIOTHCSA Ha cxBasieHHs EK
opraHy ymnpaBiiHHS ocBiToro. Ilicisi mOBEpHEHHsSI BCIX MPUMIPHUKIB OMHCY HOro
3aTBEPKY€E KepIBHUK 3akiany. [lepimii mpuMipHUK onucy 30epiraeTbCs B 3aKiajil K
HEIOTOPKAHUN, APYTHUil — € pOOOYUM 1 BUKOPHCTOBYETHCS JJISi TIOTOYHOTO TOIIYKY
CTpaB, TPETid MOXKE HAJCUIIATHCS U1l KOHTPOJIO BiATOBITHOMY OpraHy yIpaBIiHHS
OCBITOIO.

3Benenuii onuc TpuBanoro (moxaja 10 pokiB) 30epiraHHsl CKIaIA€THCS Y TPHOX
npuMipHUKaXx. /o HbOTO BKITIOYAIOTHCS TAKOXK CIIPABH, SIKi 32 HOMEHKJIATYPOKO CIIpaB
MaloTh CTPOK 30epiranHs «J1o JikBinamii 3aknamny». [licns cxBanenns EK 3aknany
NPUMIPHUKHU OIUCY HaNpaBJISIOThCS Ha cxBasieHHs1 EK oprany ympapiiHHS OCBiTOTO.
[Ticns moBepHEHHsI BCiX NMPHUMIPHHUKIB OMHCY HWOTO 3aTBEPIKY€ KEPIBHUK 3aKIIamy.
[lepmmii mpuMipHUK OMUCY 30epiracTbCs B 3aKJafi SIK HEJOTOPKAHUH, NPYTHAd — €
poOOYMM 1 BHKOPHCTOBYETHCS IS IOTOYHOTO TIONMIYKY CIpaB, TPETi Moxke
HAJICWJIATUCS JJI KOHTPOJIIO BIAMIOBITHOMY OpraHy YIpaBIiHHS OCBITOIO.
7. 3aroioBKH CHpaB OMUCY 3 KaAPOBUX MUTAHb CUCTEMATH3YIOTHCA 32 HOMIHAJIBLHOIO
O3HaKOIW (TpymyBaHHS B OJHY CHpaBy JAOKYMEHTIB OJHOTO BHJIY) VY Takii
IIOCJIIIOBHOCTI:
HaKa3H KepiBHUKA 3aKJIa1y 3 KaJpOBUX MMUTAHbD;
HaKa3u KepiBHUKA 3aKJIaly 3 PyXy YUHIB;
00JIIKOBI TOKYMEHTH;
CIIMCKH y4HIB (andaBiTHA KHUTA YIHIB);
KYpHAJIM peecTpalrii Haka3iB 3 KaJ[pOBUX ITUTaHb;
0co0O0Bi crIpaBy IMpaIliBHUKIB;
KOHTPAKTH, TPYIOB1 IOTOBOPU;
JOKYMEHTH TIpo Tapudikarito (Tapudikaiiiftai BiIZOMOCTI (CIIUCKH));
JIOKYMEHTH TIPO MPOBEICHHS JICP>KaBHOT aTecTallii;
KHUTH OOJIKY 1 BHJAa4l CBITOITB Ta JOAATKIB JO CBIZOITB IMPO 3100yTTS 06a30BOi
CepeHbOi OCBITH; CBIJIOITB Ta JOJATKIB IO CBIIOIITB PO 3700yTTs MOBHOI 3arajibHOL
CepeHbOi OCBITH, 30JI0TUX Meaayel «3a BUCOKI TOCATHEHHS y HaBUYaHHI» Ta CPIOHUX
Menanen «3a TOCSITHEHHS! y HaBYaHH1»;
JIOKYMEHTH PO HEIlaCH1 BUMAJKU (aKTH, MPOTOKOIU, BUCHOBKH, KypHAJIH);
KypHAJIU peecTpartii 0cid, MOTEPITIINX BiJ] HEMIACHUX BHUITAJIKIB;
KypHaJI OOMIKY pyXy TPYIOBUX KHIKOK Ta BKJIQJ0K J0 HUX;
KYpHaJI peecTpallii HaKa3iB 3 pyXy Y4HIB;
He3aTpeOyBaH1 0COOUCTI JOKYMEHTH MPALIBHUKIB (TPYIOB1 KHUXKKH).
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8. Oco0o0BI crpaBu Y4YHIB BHOCATBCA 10 OMKCY 33 POKOM 3aKiHUEHHS 3aKiagy 1
CUCTEMATHU3YIOThCS 3a MPI3BUILAMHU B aJI(PaBITHOMY NOPSJIKY.

9. 3Beneni omucu copaB mocTiiHoro, Tpuaioro (monan 10 pokiB) 30epiraHHs, 3
KaJpOBHX MUTaHb Ta aKT PO BUIYUYECHHS JJI 3HUIIEHHS JOKYMEHTIB, PO3IJIAIal0ThCS
EK 3aknany omHo4acHo.

10. IToromxeni (cxBajieHl) akTH NP0 BWIYYEHHS JJi1 3HUIICHHS JOKYMEHTIB,

3aTBEPIKYIOTHCS KEPIBHUKOM 3aKIIaJy.
11. KepiBHuk 3aknany 3000B's13aHUi 3a0€311€UUTH 30€pEKEHHS TOKYMEHTIB.
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Honarok 1

1o [HCTpyKIIii 3 1UT0BOACTBA
y JlanmkuHChKOMY Jinel
(myHnkr 3 pozauny II)

BUMOI'
10 0(pOpMJICHHS JOKYMEHTIB, III0 BUTOTOBJISIIOTHCS
3a JOMOMOI'0I0 KOMII'IOTePHOI TeXHIKH

1. JIms npykyBaHHS TEKCTIB CIy>KOOBUX JOKYMEHTIB BHKOPHUCTOBYETHCS TapHITypa
Times New Roman, mpudt - posmipom 12 - 14 npykapcbkux myHKTIB. Jl03BONsS€THCA
BUKOPHUCTOBYBAaTH MpUPT po3mipoM 8 - 12 apykapChbKUX MYHKTIB IS JPYKyBaHHS
pexBizuty "lIpi3BuIle BUKOHABIIS i HOMEP HOTO TenedoHy", BAHOCOK, MOSCHIOBAIBHUX
HAIKUCIB 10 OKPEMHX €JIEMEHTIB TEKCTY JOKYMEHTa a00 Ooro peKBi3UTIB TOIIIO.
ITin yac nApyKyBaHHS 3aroJIOBKiB JIO3BOJIIETHCS BUKOPHUCTOBYBATH HAMiBKHPHUN
mpudT (mpsimuit a60 KypcHB).
2. Tekcr noxkymeHTiB Ha nanepi ¢popmaty A4 (210 x 297 MiniMeTpiB) pEKOMEH0BAHO
npykyBatu udepe3 1 - 1,5 mibkpsiakoBoro iHtepBany, a ¢opmary AS (210 x 148
MUTIMETPIB) - uepe3 | MLKpAJIKOBUIN 1HTEpBaI.
JIOKyMEHTH TTOBUHHI MaTH Taki Mojs (MUTIMETPIB):

e 30 - nmiBe;

o 10 - mpase;

o 20 - BEpXHE Ta HUXKHE.
PekBizuTu moxymeHTa (KpiM TEKCTY), SIKI CKJIQIAtOThCS 3 KUTBKOX PAJIKIB, TPYKYHOTHCS
gepe3 1 MikpsakoBuii iHTepBaia. CkiaqoBi 4acTuHU pekBi3UTIB "Anpecar", "Ipud
3arBep/keHHA", "I pud moromkeHHs" BIZOKPEMITIOIOTHCS OAWMH Bif ogHOTO uepes 1,5
MDKPSITKOBOTO 1HTEpBAIy.
PekBi3uTH 1OKyMEHTa BIJOKPEMITIOIOTHCS OJIUH BiJl OAHOTO uepe3 1,5 - 3 MIKPSIKOBUX
IHTEpBaJIH.
3. Ha3Ba Buay 1OKyMeHTa APYKY€ETHCS BEIMKUMU JTITEPAMHU.
4. PozmmudpyBanns mianucy B pekBizuti "[lignuc" apykyeThcsi Ha piBHI OCTAaHHBOTO
psiJIKa HA3BH MOCAJIH.
5. He pobuthkecs BicTyn Bim MEXi JIIBOro IONsl JjIs pekBi3uTiB "Jlara moxkymeHTa",
"3aromoBok 10 Tekcty gqokymenrta', "Tekct" (6e3 ab3aiiB), "BiamiTka mpo HasBHICTH
nonarkis", "[Ipi3Burie BUKOHABIS 1 HOMep oro Tenedony", HaltMeHyBaHHS TTOCATIH Y
pekBizuTax "[ligmuc" Ta "I'pud moromkenns", Hanmucy "3rigHO 3 OpUTiHATIOM", @ TAKOX
cmiB "CJIIYXAJIN", "BUCTYITWIN", "YXBAJINJIN", "HAKA3VYIO".
6. 3a HaIBHOCT1 KUTBKOX TpHQiB 3aTBEPHKCHHS 1 TOTOKEHHS BOHU PO3MIIITYIOTHCS Ha
OHOMY piBHI BepTHUKaIbHUMH psakamu. [lepmmwmit rpud - Bim Mexi JTiBOTO MO,
npyruit - uepe3 104 MimiMeTpu BiJ MEXK1 J1BOTO IMOJIS.
7. Ilig yac oopMIIeHHS IOKYMEHTIB Ha JIBOX 1 OLIbIIE CTOpPIHKAX Apyra Ta HAaCTyIHI
CTOpPIHKM MaroTh OyTH IpoHyMepoBaHi. [lepiia cTopiHka He HyMEpPYEThHCA.
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8. TekcTu JOKYMEHTIB MOCTIMHOTO 30€piraHHs IPyKYIOThCSl Ha OTHOMY OOIll apKyIa.
JIOKyMEHTH 13 CTpOKOM 30€piraHHs 10 5 pOKIB MOKHa APYKYyBarH Ha JIMLOBOMY 1
3BOPOTHOMY OOIl1 apKyIia.
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Jonarok 2
1o [HeTpyKii 3 1110BOACTBA
y JlagmxuHChKOMY JiIET
(myHKT 4 po3auny II)
MEPEJIIK
AOKYMEHTIB, HAa IKUX IiJNKC MOCAJT0BOI 0CO0H
3aCBiI1Y€THCHA BiAOUTKOM MEeYaTKU 3aKJIAXy
1. Axtu (BUKOHaHHS pOOIT, CHOUCAHHS MarepiajJbHUX IIHHOCTEH, (HIHAHCOBUX
NepeBipOK, BIIIYUEHHS JOKYMEHTIB JJIsl 3HUIICHHS, MTepeIaBaHHs CIIPaB TOIIIO).
2. JloBinku (mpo BUKOPHUCTAHHS OIO)KETHUX ACUTHYBaHb Ha 3apOOITHY IUIATY,
HapaxyBaHHS 13 3ap00ITHOI MJIaTH TOLLO).
3.  JloroBopu (mpo  MarepiaJibHy  BIJNOBINQIBHICT,  HAyKOBO-TEXHIUHE
CHiBPOOITHUIITBO, MIJAPSIAN, OPEHAY NPUMIIIEHb, BAKOHAHHS POOIT TOILO).
4. JlokyMeHTH (IOBIIKH, MOCBIAYEHHS TOIIO), IO 3aCBIAYYIOTH MpaBa I'POMAISH 1
IOPUANYHUX OCI10.
5. JlopydeHHs Ha OfiepKaHHS TOBApPHO-MAaTepiaIbHUX IIIHHOCTEH.
6. 3aBnanHs (Ha MPOEKTYBaHHA 00'€KTIB, TEXHIYHUX CIIOPY/, KalliTaJlbHe OyAiBHUIITBO,
TEXHIYH1 TOIIO).
7. 3pa3ku BIAOUTKIB MEYATOK 1 MiJIMKUCIB MPAIIBHUKIB, SIK1 MaIOTh MPABO 3/1HCHIOBATH
¢hiHaHCOBO-TOCTIOAPCHKI Oreparlii.
8. Komropuc BuTpar (Ha KaJbKY/IAILIIO 332 JIOTOBOPOM, Ha KamiTajabHE OYIIBHHUIITBO
TOIIIO).
9. Jluctu rapanTiiiHi (Ha BUKOHAHHS POOIT, HAJAHHS IMOCIYT TOIIIO).
10. Onucu cnpaB moctiHOTO, TpuBasioro (moxaa 10 pokis) 30epiranHs, 3 KaapOBUX
TUTaHb.
11. ItaTHi po3MucH.
12. TpynoBi KHUKKH.
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Jonarok 3
1o [HCTpyKIii 3 1UT0BOICTBA
y JlagmxuHChKOMY JiIET
(myHKT 6 po3auty IV)
MEPEJIIK
AOKYMEHTIB, L0 He MiUIAralTh peecTpauii cneuiajbHo
NPU3HAYECHOIO JIA IBOr0 0c00010
. I'padixu, Hapsau, 3asBKU, PO3HAPSIKH.
. 3BesieHHs Ta iHdOopMaIllis, HalicaaH1 10 BioMa.
. HaBuanbHi mianu, ocBITHI mporpamu (Koii).
. PexiaMH1 MoB11IOMJIEHHS, IJIaKaTH, POrpamMu Hapa, KOH(PEpEeHIIIH TOIIIO.
. Hopmu Butpar marepiaiis.
. BiTanbH1 MCTH 1 3aMpOILIEHHS.
. ApykxoBani BufaHHs (KHUTH, )KypHaJIU, OIOJIETEH]1).
. MicsauHi, KBapTajbH1, MIBPIYHI 3BITH.
. ®opmMu CTaTUCTUYHOT 3BITHOCTI.
0. Torosopu.

— O 00 3 ON Ui K LN
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Jonarok 4

1o [HCTpyKIIii 3 TUTOBOACTBA Y
JlanxuHCBHKOMY JTiLed

(myHKT 6 po3auty IV)
PeecTpauiiiHuii ;KypHaJ1 HAKa3iB KepiBHUKA 3aKJIay

[Ipi3Buie,
HIL1aIH [Ipi3Bue,
o . npaliBHUKA, | 1HIIIAIH

Peectpaniiinui . . .

. Hara 3arooBOK | Ha  SKOTO | BiMOBIIAJIBHOT .

1HAeKC (HoMep) . [TpumiTkn

Haka3zy | Hakaszy NOKJIaIeHU | ocobu
Hakas . .
4 KOHTPOJIb 32 | (BIAMOBIAAJIBHUX

BUKOHAHHS | 0Ci0)
HaKazy

1 2 3 4 5 6
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JlomaTok 5
1o [HCTpyKIIii 3 TUTOBOACTBA Y

JlanxuHCBHKOMY JTiLed
(myHKT 6 po3auty IV)
PeecTpaniiiHuii skypHaJj BXiAHOI KOpeCHOHIeHIil

Bxi BiamiTka
X1IHUA .
. Kopecnonaent, | Koporkuit ) Bukona- |mpo
Ne3/m | #1 HOMep : Tepmin

. aJipeca 3MICT BCIIb BUKOHAHH

1 1ara

s

1 2 3 4 5 6 7
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Jlonarok 6

1o [HCTpyKIIii 3 TUTOBOACTBA Y
JlanxuHCBHKOMY JTiLed

(myHKT 6 p

PeecTpaniiiHuii skypHaJ BUXiIHOI KOpeCIOHACH LIl

o3ainy 1V)

Howmep 3/m

Jlara

3micT iHpopMallii

ITigmuc
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Jlomarok 7
10 [HCTpyKIIii 3 JUI0BOACTBA Y
JlanxuHCBHKOMY JTiLed
(myHKT 6 po3auty IV)
PeecTpaniiiHuii skypHaJ MPOTOKOJIIB 3aCiIaHb NeJAroriYHoi paau

Homep Jlara

[Topsanox neHHu
MPOTOKOJIY | TMPOBEIACHHSSA
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Jonarok 8

1o [HCTpyKIIii 3 1UTOBOACTBA Y
JlanxuHCBHKOMY JTiLed

(mynkr 1 po3auny III)

JIAVDKUHCBKUN JIIIEN JIAAVDKNHCBHKOI CIUILCHKOI PAZTU
YMAHCBHKOI'O PAUIOHY YEPKACBKOI OBJIACTI

HAKA3

14.03.2025 c. Jlammxnuka Ne 67-0

[Ipo 3anoGiranHs AUTAYOMY
TpaBMaTu3My IIiJl 4ac BECHSIHUX
kaHikyn y 2024/2025 naB4aibHOMY pOIIi

Ha Bukonanns 3axoHiB Ykpainu «IIpo ocBiTy», «IIpo oxopoHy TUTHUHCTBaY», 3
METOI0 3amo0iraHHs JUTIYOTO TPaBMATH3MY ITiJT Yac MPOBEIACHHS BECHSIHUX KaHIKYJ
2024/2025 HaB4anpbHOTO POKY, aKTHBI3aIlli poOOTH 100 MPOQIIAKTUKH BCIX BHUJIIB
JTUTSYOTO TPABMATU3MY

HAKA3VIO:

1. Oneci JJOBI'AHb, 3acTtynmHuKy AupeKkTopa 3 HaBYaJbHO-BHXOBHOI pOOOTH,
BIJIMOBIIAJIBHIN 3a Opraxizaiito poOoTH 3 OE3MEeKH KUTTEISIIBHOCTI; 3aBlayBadyam
¢uriit Haranii KOJIBYIEHKO ta Anni UEPHUYEHKO:

1.1.3abe3neuntu opraHizaiiio .....

JTo 21.03.2025

1.2. OHOBHTH Ha CaWTi 3aKiafy .....
Ho0 21.03.2025
1.3. 3a0e3meunT IPOBEACHHS ....
Yrponosxk 2024/2025 HaBYaIBHOTO POKY
1.4. O3naiiomuTu 3 ..
17.03.2025
2. Knacaum kxepiBHuKaM 1-11-x knacis:
2.1. IlpoBectu 31 3100yBaYaMu OCBITH .....

Jo 21.03.2025
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2.2. AKTUBI3yBaTH poOOTy 3 .....
Yrponosxk 2024/2025 HaBYaIBHOTO POKY

5. KOoHTpOIb 3a BUKOHAHHAM JaHOTO HAaKa3y 3alIUINAo 3a COOOIO.

JupexTop Ceitnana [IAHUEHKO
3 HaKa30M O3HaAKMOMIJICHI: Onecs JIOBI'AHb

Haramis KOJIBMIEHKO

Anna YEPHMYEHKO
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Jonarok 9
10 [HCTpyKIIii 3 JUI0BOACTBA Y
JlanxuHCBHKOMY JTiLed
(myHkT 2 po3auny III)
MMPOTOKOJI Nel12
3aciiaHHs MeaaroriyHoi paau JlaamKuHCHKOTO JIIEI0

16.04.2025 poky

l'onosa —
Cexkpetap —
[IpucyTtHix —
BincyrtHi —

NOPSJIOK JIEHHUM :

1. TIpo pe3ynbTaT MOHITOPHUHTY 3a0€3MeUeHHS SIKOCTI OCBITH 3 YKPaiHChKOi MOBH Ta
JTEpaTypHu.
T'A. Ko3zienxo, 3acmynuux oupekmopa 3 HBP
2. Ilpo cran opranizaiii xapuayBaHHs B JlanqmKuHChbKOMY JTiniei Ta Horo Qimisax.
K.II. Ilanuenko, 3acmynuux oupekmopa 3 HBP
3. Ilpo cxBanenns ITOJIOXKEHHA mpo 3amoGiranHs 1 OMpOTHIIII0 HACHUIBCTBY Ta
KOPCTOKOMY TOBO/IPKEHHIO 3 YYaCHMKaMH OCBITHBOTO Iporiecy B JIaJTMKUHCHKOMY
miei JIanmKUHCBKOT CUTBCHKOT pagu YMaHChKOro pailony Uepkacbkoi 00nacTi.
B.I1. Yoosenxo, nedacoe coyianvhuil

1. CJIYXAJIA:
Kozienko T.A., 3actynnuka aupekrtopa 3 HBP, sxa cka3zana, mio

YXBAJINJIN:
1.
2.

TonmocyBanm: «3a» - 64 WICHIB MeJaroriyHol paju
«rpotu» -0
«yTpumanucey - 0

2. CJIYXAJIN:
[Manuenko K.I1., 3actymuuka nupexropa 3 HBP, sika o3Haliommia mpUCYTHIX 13
CTaHOM oOpraHizaiii xapuyBaHHs B JlagmkuHCbKOMY Jliiel Ta Horo (utisix.

YXBAJINJIN:
1.
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2.

TonocyBanu: «3a» - 64 yieHI1B NeAaroriyHoi paau
«mpotu» -0
«yTpuMaJuch» - 0

3. CJIYXAJIM:

Vnosenko B.II., mnemarora couiaapHOro, fKa O3HalomMuia NPUCYTHIX 3
[NIOJIOXKEHHAM mnpo 3anoOiraHHs 1 MNOPOTUIII0 HACWIBCTBY Ta IKOPCTOKOMY
NOBO/PKEHHIO 3 YYaCHUKaMU OCBITHBOI'O Tporiecy B JlagmKUHCBKOMY Jinei
JlanM>XMHCBKOT CUTBCHKOT pajid YMaHChKOTO paiioHy Uepkacbkoi o0nacTi.

YXBAJIWJIN:
1. Cxpamutu TTIOJIOKEHHSA mnpo 3amoGiraHHs 1 TPOTHUIIII0 HACWIBCTBY Ta

KOPCTOKOMY TTOBOKCHHIO 3 YYaCHHUKAMHU OCBITHBOTO mpoliecy B JlaamKHHCBKOMY
minei JlagmKWHCBKOT CUIBCBKOI paau YMaHChKOro paiiony Yepkachkoi o06macTi

(donarok 1).
TonmocyBanu: «3a» - 64 WieHIB MeJaroriyHoi pajau

«rpotu» -0
«yTpUMaIHUCH» - ()

T'onosa I1P Csimiana [TAHYEHKO
Cexkperap Banentnna MALHEHKO
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Jonarok 10

1o [HCTpyKIIii 3 1UTOBOACTBA Y
JlanxuHCBHKOMY JTiLed

(myHkt 3 pozauty 1)

JlagmkuHcbKui Jginei JIagnkKnHCbKOI CLUIBCHKOI paau
YMaHCcbKOro paiiony Yepkacbkoi 00s1acTi
Byn. [lIkinbHa, 20 c. Jlagmxunka YMaHchkuil paiion Uepkacbka 001acth,20382,
ten. (04744) 97-2-40, ladiglic@gmail.com Ko 3rigao €JIPIIOY 24352264

25.03.2025 Ne 01-21/541 Binainy ocBitH, KyIbTypH,
MOJIO/II Ta CIIOPTY

THOOPMANIA

3BiT

Npo npoBeieHHsI TeMaTH4HuX 3ax01iB «1000 gHiB BiliHW»

Ha Bukonanns umucra Bimnimy ocCBiTH, KyJabTypHu, MOJIOII Ta CIHOPTY
JlagmxuHCHKOI cutbehbKoi pagm Ne221/ 01-14 Bim 13.11.2024 poxky.

Yyni Ta KonekTtuB JIaAMKWHCBKOTO JIIEI0 TIPOBEIM PSAJ  3axOfdiB, SKi
crocyBaymcs BinzHaueHHs 1000 qHIB BiitHU.

13 nmucronana y4Hi, 6aTbKu Ta BUUTEN1 1 -6 KIJ1aciB B3sJIM y4acTh y OJaromiiHoMy
sapmapky Ha miaTpumMky 3CY «/lo mepemoru pazomy.

B mkinpHIA 06i0mioTeIll CTBOPEHO TEMAaTHYHY (POTOBHUCTABKY IPUYPOUYCHY
repoi3My yKpaiHI[iB, SIKY BiJIBiIaJii yCi KIIACHI KOJIEKTUBHU.

VYuni 4-b knacy, kinacauii kepiBHUK KocsiHuyk O.C., mepermisHyIu npe3eHTaIlio
«Mu He3maMH1I».

8-b kiac, knmacuuit kepiBHuK Tepexosa H.I., mpoBenu mianor .....

Hupekrop Ceitnana IITAHYEHKO

Bukonaseusn
Karepuna [TAHYEHKO
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Honarok 11

1o [HCTpyKIIii 3 1UTOBOACTBA Y
JlanxuHCBHKOMY JTiLed

(myHKT 4 po3auny III)

3ATBEPIKYIO
Jupexrop

Csitinana Ilanuenko
12.03.2025

JlagmknHcbKui Jginei JIagauKMHCbKOI CiJIbCHKOI paau
YMaHcbKOro paiiony Yepkacbkoi 00s1acTi

AKT
npo 3AIMCHEHHS NMEepeBIPKU MPUMIIIEHb 00’ €KTIB OCBITH
Ha TIpeIMEeT BUKOPUCTAHHS HECIIPABHOTO O0JIaTHAHHS,
CaMOpPOOHUX HarpiBajIbHUX MPUITA/IIB.

Mu, 110 HUXKYE MiAMUCATUCS, KOMICIS Y CKIIaIi:
T'onmora xomicii Jlosrans O.B., 3actymHuk nupexrtopa 3 HBP;
[Tanuenko JI.1., ronoBa npodromy;
Mupontok B.B., cnemianict 3 OIT;
AHIpyx A.A., 3aBroci JIero,
CKJIAJId MEeH aKkT mpo Te, IO i Yac TNEPEeBIPKH IPHUMIIIEHh 00’ €KTIB OCBITH
HECIPaBHOTO 00JIaJHAHHS, CAMOPOOHUX HATPIBAIBHUX MPUJIAJIIB HE BUSBICHO.

I'omoBa koMicii Onecs [IOBI'AHb
YsteHu KoMmicii: JIrommuiia [TAHYEHKO
Annpiit AHJIPYX
Bagnm MUPOHIOK
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